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INOJIOKEHHE

00 apxuse MOY «COIL Ne 70»

PaccmoTtpeno PacemoTtpeno
Ha [eJaroru4eckoM COBETe Ha 3aceJaHuu Y IPaBIIOIIETr0 COBeTa
npotokost Ne 03 or 19.12.2018 . npotokon Ne 2 ot 19.12.2018 r.



1. Obmue monoxkenus

L.1. Hacrosmee ITonoxenne 06 apxiBe MKOIBI pa3pabOTAHO HA OCHOBAHHH [IpumepHOTO
TOJIOKEHUs 00 apXHBE [OCYNAPCTBEHHOTO YUYPEKACHHUS, YTBEPHKIEHHOIO IPHKA30M Pockomapxupa
ot 18.08.1992r. Ne 176, B COOTBETCTBHH C Koncturynmeit PO, Qenpepancueiv 3akoHoM «O6
obpasoBanuu B PO» Ne 273-®3 ot 29.12.2012r. B penakunu ot 07.03.2018r., YCTaBOM LIKOJLL.

1.2. B cBoeii 11eATEIBHOCTH apXHB PYKOBOJICTBYETCS JAaHHBIM I10710KeHHeM 06 apXHBe LIKOJIBI,
DenepanbHbIM 3aKk0HOM 0T 22.10.2004 No125-®3 «O6 apxuBHOM xene B Poccuiickoi Deneparymy,
HOPMATHBHBIMH TIDaBOBBIMHM aKTaMH W METONMYECKHM peKoMeHIauusmMu  DenepalbHOro
ApPXMBHOI'O areHTCTBA, JIOKAIBHBIMH HOPMATHBHBIMHM aKTaMH IIKOJIBI, NMPHKA3aMH M yKa3aHHSIMH
BBILIECTOSIIIMX OpraHUu3allHii.

1.3. Jlannoe monoskenue o6 apxuBe 0Opa3oBaTeNbHON OPraHM3alMy YCTAHABIMBAET 3a1aYd H
YHKUHH LIKOIBHOTO apXHBa, PErJIaMEHTHPYET NESTENBHOCTD JIHLA, OTBETCTBEHHOTO 33 BEICHHE
apxuBa B 0011e00pa30BaTEIbHOM YUPEKICHHH.

4. B mkone /s XpaHeHHs 3aKOHYEHHBIX J€JIOMPOH3BOACTBOM JIOKYMEHTOB IIPAKTHYECKOT0
XPaHEHHs, HX 0TOOPA, y4YeTa, HCIOMb30BAHHS CO3/1a€TCs apXUB M HA3HAYAETCS JTHIIO0 OTBETCTBEHHOE
3a penienue apxua. lllkona obecneunBaer apxuB HEOOXOIUMBIM [OMENIEHHEM, 060PYIOBAHHEM.

1.5, llxonpHblf  apxuB paoTaeT COrNacHo —IaHy, YTBEPKIAEMOMY  JTUPEKTOPOM
0011e00pa30BaTENBLHONO YUPEIKACHHA, U OTUMTHLIBACTCS NEpe] HUM B CBOEH pabore. KoHTpoas
JEATENIEHOCTH apXHBa OCYLIECTBIISET JUPEKTOP MIKOJIBL.

2. CocTaB 10KyMeHTOB apXHBA.
2.1. B apxuB mocTynawr:

® 3aKOHYCHHBIE 1€JIONPOH3BO/ICTBOM LIKOJIbI JOKYMEHTBI PA3IHYHOTO CPOKA XPAHEHHS;
® JIOKYMEHTBI BpeMeHHOro (cBeiule 10 ner) cpoka XpaHeHus;

® JOKYMECHTEI [NOCTOAHHOIO  CpOKa XpaHEHHS, HEeOOX0uMBIE B HpaKTH‘-IeCKOﬁ
JCATEIBHOCTH,

¢ JIOKYMEHTHI 110 KaJipam;
® JIOKyMEHTEI 10 00yYaroIuMcs;

® JOKYMEHTBI [IOCTOSAHHOIO XpaHEHHsA M 110 JIHYHOMY  COCTaBy yqpemeHHﬁ-
NpEaICCTBEHHUKOB,

® CJIy}KeﬁHBIC H BCJOMCTBCHHBIC U3IaHU.

3. 3apaun 1 pyHKUHH apXuBa.

3.1. OCHOBHBIMH 3aJ[d4aMy apXHMBA [IKOJIBI SBJSIOTCS:

® KOMIIJICKTOBAHHE IOKYMEHTaMH, COCTaB KOTOPBIX NPEIyCMOTPEH pasaeoM 2 HaCTOSLIEro
TnoJoXKeHus 00 apxuBe 00111e06pa30BaTeIbHOTO YUPEKIEHHS.

® yueT, obecIiedeHHe COXPaHHOCTH, HCIIONb30BAHHE I0KYMEHTOB, XPAHSIIIHXCS B apXUBe
IIKOJIbI;

® OCYIIECTBJICHHE KOHTPOJIA GOPMUPOBAHUS U ODOPMICHHUS J€l B IETONPOU3BOICTRE
00pa30BaTEIBHOTO YUPEKICHHUS.

3.2. B cOOTBETCTBHY C BO3/IOKEHHBIMU HA HETO 3aJ1a4aMH ADXHB OCYLIECTBISIET CIIEAYIOIIHE

ngI;IKH[/IIfIZ

® [IpUHHUMAET IOOKYMEHTBI HE TI03/[HEEC dYeM qepes 3 roma mocine HX 3aBEPIICHHS

JACJIONIPOH3BOACTBOM;
L OCYILECTBIIACT YUECT H obecneunBaer INOJTHYIO COXPaHHOCTDh IIPHHATHIX e,
rafHy HCII0JIL30BAHH HTOB:

* nH)OPMHPYET TUPEKTOPa 1 PabOTHHKOB 0611e06PA30BATENHLHOI0 YUPEHKICHHS O COCTABE U
COZIEPKAHUH JOKYMEHTOB apXUBa;

® BBUIACT B YCTAHOBJIEHHOM MOPAKE JIe/1a, JOKYMEHTBI I KOIIMH JTOKYMEHTOB B LIEJIAX
Ci1yKe0HOr0 UCIIOb30BaHHS 1715 paboThl B IOMEINEHHH apXUBa;



¢ MWCHOJHSAET 3alpOChl OPraHM3alMi W 3asBICHHA IpaxIaH 00 YCTAHOBJIEHHH TPY/0BOIO
CTaXka M JPYyrHM BOIPOCAaM COLMATBHO-IIPABOBOIO XapaKTepa, B YCTAHOBJIECHHOM MOPSIKE
BBIIAeT KOMHH JOKYMEHTOB H apXUBHBIE CIIPABKH;

® BEJET y4eT HCIOJIB30BAHMS TOKYMEHTOB, XPAHAIIMXCS B LIKOJILHOM apXUBe.

3.3. OxasblBaeT NOMOUIL B COCTABICHHH HOMEHKIATYpEl g€l 00Ieo6pa3oBaTeNbHOro

YYPEKICHHA, KOHTPOJIMPYET MPaBUIBHOCTH (opMHpoBaHHs M OQOpMIEHHS Jel B

IENONPOU3BOACTBE, @ TAKKE MOATOTOBKY /I K Iepeiade B WKOIbHBIIH apXUB.

4 BA U 00S13AHHOCTH OTBETCTBEHH XHB
J1715 BEIIOTHEHHsI BO3IOKEHHBIX 3a1a4 H DYHKIHH JIMI0, OTBETCTBEHHOE 3a ApXHB, HMEEeT

IpaBo:

4.1.  KoHTpo/IMpOBaTh BBINONHEHHE YCTAHOBIEHHBIX NPABHI paGoOTHl C JOKYMEHTAMH B
obmeobpazoBaTeILHOM YUPEKICHHUH.

42. 3ampawmBaTh OT pabOTHMKOB LIKOJBI CBEJEHHS, HEOOXOMMMEIE s paGOThI apxuBa, C
y4eToM obecreyeH s BBIIOTHEHHs BCEX BO3JIOKEHHBIX Ha apXUB 3a1a4 U GyHKIHA.

43. [laBaTh pa3pACHEHHS H PEKOMEH/IAIHH 110 BOIPOCAM, BXOASIIHX B KOMIIETEHIIHIO apxuBa.

S. OTBeTcTBEHHOCTD 32 PYHKUMOHHPOBAHHE APXHBA.

5.1. HasnaueHHOe NpPHKAa30M IHPEKTOpa LIKObI JMIO, OTBETCTBEHHOE 3a BEACHHE apXHBa,
OTBEYACT 3a BBINOJIHEHHE BO3JIOKEHHBIX HA apXHMB 3alay U (YHKUHE B COOTBETCTBHH C
ACHCTBYIOLIMM 3aKOHOaTeNbCTBOM Poccuiickoit Menepanuy.

52. OTBeTcTBeHHBIE 3a BeJCHHE JENONPOM3BOACTBA, MOJITOTOBKY U IIpeICTaBIIeHHE
JOKYMEHTOB Ha XpaHCHHE B apXHB, HA3HAYAOTCSH THPEKTOPOM IIKOJIBL.

5.3. KoHTponb 3a 1eATeTBHOCTBIO apXHBa OCYIIECTBISET JMPEKTOP ob1eobpa3oBaTeIbHOrO
YUPCIKICHHUS.

6. 3ak04HTeIbHBIE TTOJIOKEHH.

6l Hacrosiee nmonoxenne 06 apXxuBe IIKOJNBI SBISETCS JIOKANBHBIM HOPMATHBHBIM aKTOM
001me06pa3soBaTenbHOr0  YUPEK/ICHHS, PErIAMCHTHPYIOUIMM eATeNbHOCTh IIKOJTBHOTO apXHBa,
NPUHUMAETCs Ha IENaroruyeckoM COBETE, YIPABISIOLIEM COBETE W yTBEPKIAaeTcs (BBOIHTCS B
IefCTBHE) NPHKA30M AHPEKTOPA IIKOJIEL,

62 [lonoxeHue NPUHAMACTCS HA HEONPENENEHHBIH CpOK. VI3MEHEHHs M MONMOIHEHHS K
Ilonoxenuo NpHHUMAIOTCS B OPAIKE, TIPEAYCMOTPEHHOM B 1I. 6.1. nanHOro ITonoKeHus.

63. Tlocne npunstus [Tonoxenus o6 apxupe (MIM M3MEHEHHMIl W JOMONHEHHH OT/AEIBHBIX
TYHKTOB U Pa3fielioB) B HOBO! PeNAKIMKU IIPEBIIYINAs PeAaKIHs aBTOMATHYECKH yTPAUHBAET CHITY.



